






 

requested write date. Candidates who wish to reschedule their exam write date more than 10 business days 
past the original write date must submit a new Examination Request Form and fee payment. 

 
Candidate  Responsibilities:  Candidates are responsible for: 
− locating an examination centre and arranging for the examination date. Examination centers are third party 

institutions that provide invigilation of examinations. 
− complying with all examination rules set by the CWB Group (See CWB Form 194) and the examination 

centre. 
− reimbursing the examination centre for their expenses. 
− writing the examination(s) on the identified date and having the invigilator return all the applicable hard 

copy examination documents to the CWB Group 
− payment of the applicable examination fees to the CWB Group 
− providing the invigilator with photo identification before writing the examination 
− immediately advising the CWB Group of any changes in examination date, examination centre and 

invigilator. 
− use only authorized reference materials for the examination. Candidates may not copy or record any exam 

or exam questions. Using unauthorized reference materials or copying exam questions in any manner will 
result in immediate disqualification of the examination and possible other sanctions being imposed. 

 
Invigilator  Responsibilities:  Invigilators are responsible for: 
− personally, administering and supervising the examinations(s). Invigilators must remain in the examination 

room for the duration of the examination or be able to monitor the student on a continuous basis. 
− verifying the identity of the examination candidate 
− ensuring that the candidate does not use unauthorized reference materials during the examination and 

does not copy or record the examination or exam questions in any way. Any candidate found using 
unauthorized reference materials or copying exam questions in any manner shall have their examination 
session terminated and the incident shall be reported to the CWB Group. 

− Monitoring the examination time to ensure the examination ends at the allotted time. 
− For hard copy examinations, returning the examination booklet and answer sheet to the CWB Group by 

first class mail or courier. 
 
Allowable  Examination Materials  
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